GO Reserve: Calendar Guide Overview

Learn how to navigate the GO Reserve Calendar, apply filters, and manage

reservation details efficiently.

1 Navigate to your GO URL and go to the GO Reserve page.

2 Click the "Calendar" tab to open the calendar view.

Calendar Columns Overview:

* Event: Name of the experience or activity.
* Time: Scheduled time(s) for the event.
* Rental / Host: Number of rentals or assigned host

* Reservations: Number of bookings for that event/time.

* Revenue: Total revenue generated.
* Stats: Tickets, packages, and add-ons.
* Capacity: Total spots vs. available for the event.
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3 Onthe left-side panel you can:

* Click the calendar icon to open the calendar and select the desired date.
* Click the arrows under Load Days to move forward/backward one day.

* Click "Grid" to switch to Calendar Grid view.

* Click "List" to switch to Calendar List view.

¢ Click "Refresh Data" to reload the latest data.
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4  Under the Filters on the left-panel you can:

* Click the "Filter experiences shown..." field to filter reservations by experience.

* Select "Group rows by event" to change the calendar view and group rows by event.
* Click the "Filter hosts shown..." field to filter reservations by Host.

* Check "Selected day only" to show only the selected date.

* Check "Hide empty slots" to hide empty slots.

* Check "Hide empty days" to hide empty days.

* Check "Include cancelled reservations" to include cancelled reservations in the
Calendar view.

* Check "Include indirect reservations" to include indirect reservations in the Calendar
view.
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5  Click this icon to cancel the reservation. Click again to undo the action.
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6 Click this icon to add a new reservation.
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7 Click this icon to expand and view details about tickets, packages, and add-ons for
the reservation.
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8 Click "Show Reservations List" to view full reservation details.
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9 Click "Hide Reservations List" to hide the reservation details.
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10 Click here to collapse the reservation.
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